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 1 June 2017 
 
MEMORANDUM 
 
SUBJECT: Request for Approval to Engage in Outside Activity 
 
FROM:  
 
TO:  Elizabeth George 
  Deputy Ethics Official, Gulf Ecology Division 
 
As required by Title 5 Chapter LIV EPA Supplemental Regulations Part 6401.103, I am requesting your approval 
to participate in the outside employment/activity described below. I understand that this approval must be 
obtained in advance of initiating or committing to the performance of this activity and is approved only as 
specified in the information given below. 
 
Approval shall be granted in writing and only upon a determination that the outside employment is not expected 
to involve conduct prohibited by statute or Federal regulation, including 5 CFR Standards of Conduct Part 2635 
and SS 6401.102 of the Supplemental Regulations. 
 

1. Employee’s name, title and grade:  
, Supervisory Research Ecologist, GS-15 step 3 

 
2. Nature of the outside activity, including a full description of the services to be performed and the amount 

of compensation to be expected:** 
 
Serve on graduate committee for Masters student at University of West Florida 

 
3. The name and business of the person or organization for which the work will be done (in cases of self-

employment, indicate the types of services to be rendered and estimate the number of clients or customers 
anticipated during the next 6 months: 

 
The University of West Florida (UWF) 

 
4. The estimated time to be devoted to the activity (please indicate the exact dates if known): 

 
Summer 2017 – work with student in an advisory capacity as needed. Estimated <1 hour per week. 
Spring 2018 – Review thesis, participate as graduate committee member during thesis defense. 

 
5. Whether the service will be performed entirely outside of normal duty hours (if not, estimate the number 

of hours of absence from work required; if leave is requested, please provide a copy of approved SF-71): 
 

Any advisory interaction with the student during her experiments will be performed on an as 
needed basis during working hours or nights and weekends. No compensatory time will be 
requested for engagement outside of normal duty hours.  
 

(b) (6)

(b) (6)



Review of experimental proposals, protocols, and thesis will be performed outside of duties hours, 
no compensatory time requested. 
 
Participation in graduate committee thesis review will be performed during working hours (<4 
hours total). 

 
6. The basis for compensation (e.g., fee, per diem, per annum, etc.): 

 
No compensation will be provided by UWF 

 
7. Identification of any assistance agreements or contracts held by the person to or for whom services will be 

provided: 
 
N/A. 

 
*Employment means any form of non-Federal employment, business relationship, or activity involving the provision of 
personal services by the employee, whether or not for compensation. It includes but is not limited to personal services as the 
officer, director, employee, agent, attorney, consultant, contractor, general partner, trustee or speaker. It includes 
writing when done under an arrangement with another person for production or publication of the written product. It does 
not, however, include participation in the activities of a nonprofit charitable, religious,  professional, social, fraternal, 
educational, recreational, public service, or civic organization, unless activities are for compensation other than 
reimbursement for expenses. 
 
**Compensation includes any form of consideration, remuneration or income, including royalties, given for or in connection 
with employee’s speaking or writing activities. Unless accepted under specific statutory authority, such as 31 U.S.C. 1353, 5 
U.S.C. 4111 or 7342, or an agency gift acceptance statute, it includes transportation, lodging and meals, whether provided in 
kind, by purchase of a ticket, by payment, in advance or by reimbursement after the expense has been incurred. 
 

EMPLOYEE CERTIFICATION 
 

a) I certify that the information contained in this request is complete and accurate and that I have provided all the 
information pertinent for the Deputy Ethics Official to make an informed decision on this matter. 

 
b) I certify that I have read, am familiar with, and will abide by the restrictions described in 5 C.F.R. Part 2635 and 

6401.102; 
 

c) I certify that no official duty time or Government property, resources, or facilities not available to the general 
public will be used in connection with this outside employment/activity. 

 
d) I certify that if there is a change in the scope of the duties or services performed or the nature of my business, I 

will submit a revised request for approval. 
 

e) I certify that I will not represent EPA nor will I use my official EPA title, except as in a list of biographical 
information, in which case my EPA title is given no more prominence than other significant biological details. 

 
____ __________  __________________ 
Employee’s signature      Date 

 
DEPUTY ETHICS OFFICIAL APPROVAL 

 
 

APPROVAL__________________________________  ___________________ 
         Date 
 
DISAPPROVAL_______________________________  ___________________ 
         Date 
 

1 June 2017(b) (6)


























































































